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MISSION STATEMENT 

  
Coral Academy of Science provides a safe learning environment, supported by a diverse 
community, and a student body that is dedicated to a rigorous college preparatory 
curriculum. 

SCHOOL BELIEFS  

C ï Curriculum     A rigorous curriculum prepares students for higher learning and success 
in future life.    

  
A- All Together     A diverse learning community that recognizes and celebrates all people 

increases studentsô social awareness and prepares them for 
a global community.    

  
S- Safe                  Students achieve more, both academically and emotionally, when they 

feel they are in a safe environment.     

I NTRODUCTION  

 
To achieve our mission, every member of Coral Academy of Science (CAS) must respect 
the right to learn for all members of the community.  This can be accomplished by creating 
an environment that is physically, emotionally, and intellectually safe, orderly, and 
conducive to learning.  The information in this handbook provides guidelines for behaviors 
and attitudes that will assist in creating and sustaining a positive environment, enhancing 
the opportunity for each student, parent, and teacher to contribute and lea rn.   

CHAIN OF COMMAND /C OMMUNICATION  

 
When issues or concerns arise with a teacher, staff member or administrator, students and 
parents are encouraged to address the situation with the person involved first.  For 
example, if you are unsure of a decision made in the classroom about a consequence given 
for a behavior, you should discuss the situation with the teacher first .  If after this 
discussion, you feel the situation is unresolved, it should be brought to the attention of the 
administrator dealing with student discipline (Dean of Students-Discipline).  If it is still not 
handled to your satisfaction, the Executive Director should be notified.  If after the 
Executive Director, you still have concerns, the school board and, after that, the Washoe 
County School District would be the next avenue of communication.   If the situation 
involves finances, or school plant, the parent should follow the above procedure, but first 
speak to the Executive Director.  If a parent has a complaint about a teacher, policy or  
concern about curriculum, the above procedure should be followed, but you need to speak 
to the Dean of Academics.    Teachers, staff, and administration are available 
through email, phones, in person by appointment, or our voice mail system.  
Due to the b usy schedules of the teachers and administration, parents are asked 
to not "drop in" for appointments, but to set up a meeting in advance.  
 

Uniform and Personal Appearance  

CAS enforces a strong uniform policy.  The purpose of this policy is to (1) aid in t he 
creation of a safe and orderly environment; (2) instill discipline; and (3) eliminate the 
competition and distractions, often caused by varied dress styles. You will be expected to 
arrive in uniform every day.  Please cooperate, display modesty and neatness, and take 
pride in your uniform.  We rely on your common sense and your parentô(s) and/or 
guardianô(s) support in maintaining your uniform. 



 

*** PLEASE BE AWARE AND NOTE!  ***  
 

If you arrive at school out of uniform, your parents will be called and you will be 
kept  out of class until you are dressed appropriately.  A detention will be issued 
by 9:00 a.m., if your parents cannot be reached.   After the first time being out 

of uniform, a detention may  be issued without parent notification.  
All class time you miss will count as an unexcused absence.   

 

 
****6 th -  8 th  Grades wear light blue shirts with the Coral Academy of Science 
logo and navy blue uniform slacks.  9 th  -  12 th  grades wear light blue shirts with 
Coral Academy of Science logo and khaki uniform s lacks.  Seniors are allowed to 
wear senior sweatshirts  with their uniforms . 
        

UNIFORM FOR GIRLS AN D BOYS 
 
UNIFORM BOTTOM  
 

a. Navy (6-8th grade) or khaki (9 -12th grade) uniform slacks or shorts.   
Girls: skirts or skorts are allowed.  Skirts, shorts or skorts are to be 
no shorter than 3ò above the knee. 

b. Slacks must be uniform slacks, cargo (with extra pockets on legs) or 
capris (shortened) pants will not be allowed .  Pants must be the 
proper size and not so large as to allow for sagging. 

c. Only plain brown , blue or black belts are allowed.  No big 
belt buckles are allowed.  

 
UNIFORM LOGO TOP  - All CAS students are to wear Logo Embroidered Tops  
 

a. Light blue Oxford cloth shirt s or polo shirts are allowed. 
b.   Navy crew neck sweatshirts (no hoods or zippered fr onts ) are allowed.  

Senior Sweatshirt 
 
FOOTWEAR 

a. Tights (no fish nets or torn)  or socks are to be white, navy, black or khaki.  
b. Shoes are to be plain (no colored strips or logos) and black  (no, flip 

flops, open toed or more than 2 ñheeled shoes ) and appropriate for 
comfort during school activities.  

 

 Shirts, skirts, slacks, skorts, shorts and footwear can be purchased from 
Lands End, Creative Monogramming, or any store that sells uniforms, but 
shirts and sweatshirts must have  the Coral Academy of Science Log o from 
Creative Monogramming.   

PERSONAL APPEARANCE GUIDELINES  

  CAS requires  that you adhere to the following guidelines relative to your personal 
appearance. 

Shirts  
 Shirts are to be tucked in at all times  (lunchtime, too).  No long sleeved 

undershirts  are allowed. 



 Sweatshirts must be worn properly, not on arms or around the waist.  

Skirts  
 Are not to be rolled at the waist and are to be no shorter than 3ò above the 

knee. 

Pants, Slacks and Shorts:  
 Pants, slacks and shorts (no shorter than 3" above the knee) are to fit properly, 
e.g., no ñbaggyò look, no sagging below waist (pants must be above hip 
bones). 

 Belts must fit properly and not hang down when buckled.  Plain black, blue or 
brown belts only.  

 No cargo pants (pockets on lower legs) 

Footwear  
 Only all b lack, plain, no logoed shoes are acceptable as a uniform shoe.  

 
 Sandals, clogs, high heels  (more than 2ò), open toed/open heeled, or 

platform  shoes are not  allowed.  Hiking boots or snow boots may be worn to 
and from school during inclement weather, or brought as directed when going on 
a field trip.  Should you need to wear boots due to cold weather, snow, etc., 
make sure you have an appropriate pair of shoes to change into when you enter 
the Academy.   Wearing open toe or heel shoes on free dress days is a lso 
not acceptable.  

Personal Appearance  
 Jewelry and accessories are to be minimal, appropriate for school and not attract 

undo attention.  
 Jewelry that makes noise is unacceptable. 
 All necklaces, for the sake of safety, must be worn inside the uniform and be 

school appropriate. 
 Cosmetics should be appropriate for school and not attract undue attention.  
 Facial and body piercing are not acceptable .  Girls and boys may wear ñsmall, 

stud earrings.ò  For safety concerns, no hoops or wires or large earrings will be 
allowed.  

 Visible tattoos are not acceptable.  Should you have a tattoo, ensure it is covered 
while at school. 

 Hair is not to be extreme, e.g., no Mohawks, spikes or colors that are not  
       natural , and no ñPunk Look.ò 
 Boys are allowed beards, mustaches, go-tees or long sideburns as long as hair is 

neatly trimmed.  
 Any extra ñfadò type items, sweatbands, arm wraps, scarves for belts, studded or 

spiked belts, etc. are unacceptable. 
 Parent notes will not excuse infractions of the school rules.  
 No writing is allowed on uniforms or skin.  
 Uniforms must be kept clean and neat.  No tears or rips will be 

acceptable.  

Outerwear:  
 Hats, caps, and other headwear may not  be worn in any building. 
 Outerwear such as windbreakers, jean jackets, or ski jackets, may not be worn in 

the building or carried from class to class.  School sweatshirts may be worn 
or carried, but cannot be worn around the waist.  



 Sunglasses are not allowed to be worn inside the building  or on the 
top of the head inside the school building or classro om.  

PE UNIFORM  
PE department uniform policy  
Middle school students will attend PE four times a week during six-week blocks alternating 
with a three -week block of wellness.  High school students will attend PE everyday.  In 
order to receive a grade, students are required to bring PE clothes to school every PE day.  
Should a student be unable to bring their PE uniform to school, a loaner set will be 
available for a daily rental fee of $2.00.  If a student is unable to rent a uniform, the 
student will forfeit his/her grade for the day and receive a warning with a call home for the 
first offense. The student will receive a zero grade and a detention for every offense 
thereafter during the rest of the year.  If it is repeated multiple times, the student will be 
referred to the dean for more severe consequences.   
 
The following items will be the only acceptable PE attire. 

 A plain  grey T-shirt with the studentôs name across the 
front.  

 A pair of plain  navy 9ò mesh/cotton shorts or a pair of 
plain navy cotton sweatpants with the studentôs last name 
on the left leg of each item.  

 Athletic type shoes such as cross-trainers or running shoes 
will be required and must be approved by the teacher.  Skate shoes will not be 
allowed. 

 Shoes will be required to be securely laced for the safety of all students.  
 Socks will be required. 
 All items of clothing must be of an appropriate size to allow for vigorous exercise 

and movement.     
 
The Coral Academy sweatshirt and required sweat pants can be worn over the rest of the 
PE uniform. Any additional layering of clothing must be under the required PE uniform and 
cannot include any part of the required school uniform. Sweats must have the studentôs 
name on each item.  It will be the students responsibility to wear weather appropriate 
attire.  
 
PE uniforms must be purchased at Creative Monograms where school uniforms are 
currently taken for embroidering of the Coral Academy monogram.   
 
Uniforms will be supplied by Creative Monogramming for a 20 dollar athletic fee.  This will 
include the T-shirt with monogram and either one pair of shorts, or one pair of sweat 
pants. Additional items will be extra.       
 
Medical excuses for not participating in PE must be accompanied by a signed and dated 
note from a parent with a phone number to be reach ed during the day.  Any excuses over 
three days must have a doctorôs note.   
 
 
Additional Policies  
Students on a regular basis will be required to help keep their school and playground clean 
by picking up trash during PE.  Gloves will be supplied. 
 
Students standing or jumping on or otherwise misusing PE equipment during lunch, before, 
or after school will be seen as damaging school property and disciplined as such.   
 



Students that at any time either accidentally or intentionally destroy or lose PE equipme nt 
through carelessness or abuse will be expected to compensate the school for the cost of 
that equipment.   
***  Proper hygiene and clean uniforms/PE uniforms are required  ***  
Students will be sent home for repeated offense.  

 

FREE DRESS DAYS 
Students must wear school appropriate clothing, which means shirts with inappropriate 
pictures or sayings, spaghetti strap dresses or shirts (three finger rule), pocket chain s, 
shirts that reveal mid driffs  or cleavage , and dirty or torn clothing are not acceptable 
and will require a change to appropriate clothing  or receive a detention.  Repeated 
offenses will result in  increased consequences. 
 
On theme free dress  days:  Students must wear the majority of their outfit fitting the 
theme or parents will be called to bring  his/her uniform or if parents are unavailable, 
student will receive a detention.   Students will sit out of class (unexcused absence) until 
parents arrive with the studentôs uniform.  Parents must arrive by 9:00 or a detention will 
be issued to the student. 
 
When a free dress day or week is given, such as the grade level competition reward is 
given, no free dress passes will be accepted .  Students will need to change into their 
uniform or call home to have parents bring their uniform.  Repeat of this behavi or may 
result in automatic detention without parent notification.   Students are responsible for 
paying attention to announcements and listening to calls home about other gradesô free 
dress. 
 
 

 

 

ART CLASSES  
 
To keep their uniforms clean, students should bring a loose shirt to wear during art classes. 
 

 
 
 
 
 



GRADING SCALE 

 
CAS uses a standard scale for the assignment of letter grades, quarterly and at the end of 
each semester.  Instructors establish the grading policies and procedures corresponding to 
this scale. 
 
 

100=A+ (4.0) 77-79=C+ (2.3)

93-99 = A    (4.0) 73-76=C   (2.0)

90-92 = A-  (3.7) 70-72=C- (1.7)

87-89=B+ (3.3) 67-69=D+ (1.3)

83-86=B   (3.0) 63-66=D   (1.0)

80-82=B- (2.7) 60-62=D-  (0.7)

0-59=F (0.0)

 

 
 

MIDDLE SCHOOL GRADE PROMOTION POLICY  

Per CAS policy, to ñpassò a class you must attain, minimally, a yearly grade point average 
(GPA) of 0.7(D-) in each of the four -core subjects: English, Social Studies, 
Mathematics, and Science .  Should you fail a core class, you must  attend summer 
school.  Your promotion to the next grade will be weighed against your successful 
completion of summer school, coupled with the permission of the school administrator.  
Students failing a core class and not successfully completing summer school will be 
retained in his/her current grade level.  To better understand this system, please refer to 
the charts below.    Grade promotion is based on semester grades.  If a student fails a core 
subject in the first semester (1 st and 2nd quarter), but receives a high enough grade in the 
second semester (3rd and 4th quarter) to obtain a D - or above average, he/she will not 
need to attend summer school.  If the end of the year average for the class is an F, he/she 
will need to successfully complete summer school.  The WCSD policy for junior high 
students is a student must pass three of the four semesters of their 7 th and 8th grade years 
or they will not be passed on to high school.  Students who receive fai ling grades during 
the school year in any subjects will be placed on Academic Probation.  Thi s means 
students are given extra support and are required to attend tutoring after 
school.  Students who are on academic probation lose privileges such as free 
dre ss, attending plays, or participating in school wide functions.  
 

 
 
 



Chart A -Student is Promoted  

Core 
Subjects  

(English, 
Social,  

Math, 
Science)  

First 
Sem.  

Sec. Sem.  
Total Grade 

Point 
Equivalency  

Result  

C- F 0.85  PASS 

F C- 0.85  PASS 

D D- 1.85  PASS 

D- D- 0.70  PASS 

 

Chart B -Student Retained  

Core 
Subjects  

(English, 
Social,  

Math,  

Science) 

First 
Sem.  

Sec. 

 Sem.  

Total Grade 
Point 

Equivalency  
Result  

F D+  0.65  FAIL  

F F 0.0  FAIL  

D F 0.50  FAIL  

F D- 0.35  FAIL  

 

HIGH SCHOOL PROMOTIO N REQUIREMENTS  
A student entering high school after completion of the 8th grade is assigned to the 9th 
grade.  A student may not begin 9th grade, if he/she has not met the 90% attendance 
requirement in the 8th grade.  In addition, students entering 9th grade must have 
successfully completed at least three semesters of English/Language Arts and at least three 
semesters of Math in the 7th grade and 8th grades.  In order to advance from 9th to 10th 
grade, a student must have earned a minimum of five (5) credits.  A minimum of e leven 
(11) credits is required to reach grade 11 and at least seventeen (17) credits must be 
earned for a student to be assigned to grade 12.  

REPORT CARDS/PROGRESS  REPORTS 

 
Report cards will be sent home in the mail at the end of each Quarter.  Progress Reports 
will be given to your child at the middle of each quarter.  Progress reports need to be 
signed and returned to the student's homeroom teacher by the deadline given or a 
detention will be issued.  Report card/progress report dates are listed on the s choolôs 
calendar.  Report cards/progress reports will also be posted on the web for each student.  
Parents will need a user name/password to retrieve this information , which may be 
obtained from the school receptionist. 

ACADEMIC  PROBATION  

Any student who fails any class for their quarter report card will be placed on academic 
probation until they have raised their grade on the next quarterly report. A letter will be 
mailed home explaining this to your parents. A teacher will be assigned to develop an 
improvement plan for you and to monitor your progress. You are to attend tutoring in the 
class or classes you failed. Your membership in any club will be suspended and you will not 
be allowed to attend any fun events, dances or participate in the normal free dre ss 
activities until you are off probation. We want you to be successful at school, but we know 
you must want to be successful too. Please let the school counselor know if you are 
struggling with a class and would like to get some help to become more successful. 



INCENTIVE  PROGRAM 

Students, after one semester of grading from Coral Academy, will receive a ñReward Cardò 
for varying levels of achievement.  These cards can be used in each classroom and school 
wide to receive various rewards.  Class rewards (homework pass, extra points, drop lowest 
test grade, etc) will be listed in each teacherôs syllabus.  School wide student rewards 
include: movie passes, slurpees, free dress passes, attending assemblies, Subway/pizza 
lunches (student choice), etc.  Returning Coral Academy of Science students will receive 
his/her card in the fall based on grades received in the previous school yearôs second 
semester.  Students must show their card to get rewards.  
 
Grade Point Averages Needed for Reward Cards  
3.8 ï 4.0 GPA  ï Academic Excellence Card 
3.5-3.79 GPA ï  Falcon Card 
All Aôs in Conduct ï Pride Card 
 

GRADE LEVEL COMPETITION  
Each grade earns points for positive classroom behavior on a daily basis or giving extra 
help around the school.  Points are taken away for any misbehavior (sent from class, 
talking, detention, etc.).  Points are tallied at the end of each quarter and the class that 
wins earns a week of free dress.  Points will be totaled for each quarter and the class that 
has the most points at the end of the year w ins a free trip a trip to a local fun spo t.  There 
will be a winner for 6 -8th grades and one for high school. 

BATHROOM CONTEST 
Itôs the boys versus the girls!!  Each week it is noted who has kept their bathrooms the 
cleanest.  At the end of the month, the group that has kept it the cleanest earns a treat 
(snow cones, popcorn, and cotton candy) or a free dress day.  If it is deemed that no 
winner can be declared, no reward will be given.  There must be a clear winner.  

MYSTERY ITEM CONTEST 
Every morning an item is picked in the hallway, it i s considered the 
ñmystery item.ò  If a student finds an item (litter, books, jacket, 
binder, etc.) they think might be the mystery item, they bring it to 
the Dean of Students-Discipline in the hallway.  If it is the myster y 
item, the student wins a treat.  If it is not, the student is responsible 
for putting the item away in its proper place (litter -trash can-books, 

jackets, binders-lost and found). If the mystery item is found, another 
is chosen immediately; this contest goes on continuously throughout the year.   
 
Also, if the student body keeps the hallways clean for a week, the students earn 
a snow cone, cotton candy, free dress, or popcorn.  This contest goes on weekly 
throughout the year.  

EXECUTIVE DIRECTORôS LIST 

In addition to the rewards cards, students scoring an overall academic GPA of 4.0 and a 
4.0 in conduct will be placed on the Executive Directorôs List of Academic Excellence.  
These students will be taken off campus each semester to a special luncheon with the 
administration of the school, as well as receive special treats throughout the year.  
 
BEHAVIOR PLANS  

 
Students who experience repeated discipline problems will be placed on behavior plans.  
These plans are designed to help modify the studentôs behavior, which ultimately benefits 
all students, with a combination of incentives and stricter consequences.  Students are 
given a series of rewards after completing a lengthening period of time of good behaviors.  



Built into the plan are more severe consequences.  The student has the choice of changing 
his/her behaviors or not.  Expulsion results, if the student is not successful in changing 
his/her misbehaviors.  It is the schoolôs hope that the behavior plan will put the student on 
a positive path that will help him/her be success at Coral Academy of Science.  If a student 
goes one month straight with good behavior after being placed on the plan, the plan is 
discontinued, but rewards continue. 
 
Detailed information about behavior plans can be found in the definitio ns section of this 
document. 
 
Students returning to Coral Academy who have had numerous misbehaviors the previous 
year will be placed on probation.  Consequences will be more severe for these students. 

HOMEWORK POLICY  

Homework is a crucial component of your educational program.  Completing homework in 
a prompt, consistent manner assists in developing personal characteristics for educational 
and personal growth, such as; good study habits, time management skills, responsibility, 
and perseverance.  Homework is designed to foster individual learning and enhance your 
knowledge and its completion is reflected on all of your academic evaluations.  You are 
responsible for maintaining an organized binder, retaining your completed work quarterly, 
and utilizing the school Falcon Book.  This is a student book for you to write down 
assignments and will be provided by the school.  If you or your parents have questions 
about homework, please immediately ask or contact the assigning teacher.  After school 
tutors or instruct ors are available for one-on-one or small group tutoring, please contact 
the teacher to set up this service.  Lost Falcon Books can be purchased in the front office 
for $10.00. 

COUNSELING PROGRAMS  

Coral Academy offers a comprehensive counseling and guidance program addressing 
personal/social, career, and academic needs for all grades. Students may sign up to see 
the counselor at any time to discuss personal or academic concerns. Social skills, career, 
and college planning lessons will be provided by the counselor at various times throughout 
the school year depending on grade level, need etc. The counseling office provides the 
following resources: 
 

 Academic advising 
 College planning resources 
 Scholarship information 
 SAT/ACT test dates and materials 
 Career planning resources 
 Conflict resolution 
 Family resources 
 Counseling resources 

 
Students who wish to see the counselor can get a referral from their teacher or sign up at 
the counseling office. Parents are always welcome to make an appointment to see the 
counselor. All information discussed is confidential except when it involves your safety or 
the safety of someone else. 
 
Coral Academy of Science adheres to the National Counseling Standards. The standards are 
as follows: 
 
 
 
 



Academic Development   

Standard A: Students will acquire the attitudes, knowledge, and skills that contribute to 
effective learning in school and across the life span.  

Standard B: Students will complete school with the academic preparation essential to 
choose from a wide range of substantial post-secondary options, including college.  

Standard C: Students will understand the relationship of academics to the world of work 
and home and community life.  

Career Development   

Standard A: Students will acquire the skills to investigate the world of  
work in relation to knowledge of self and to make informed career 
decisions.  

Standard B: Students will employ strategies to achieve future 
career success and satisfaction.  

Standard C: Students will understand the relationship between personal qualities, 
education and training, and the world of work.  

Personal/Social Development   

Standard A: Students will acquire the attitudes, knowledge, and interpersonal skills to help 
them understand and respect self and others.  

Standard B: Students will make decisions, set goals, and take necessary action to achieve 
goals.  

Standard C: Students will understand safety and survival skills.  

I LLNESS, I NJURY, AND MEDICATION POLICIES  

CAS has a first-aid-trained-professional available to discuss or assist with medical problems 
or health related concerns.  When injured or if you become ill, inform 
your instructor immediately.  It is critical that you follow the procedure 
of informing your instructor, or going to the clinic or main office 
immediately.  Never leave the building or miss class without first 
coming to the office.  Missing a class, without following this procedure 
will result in your receiving an unexcused absence.  Do not  come to 
school when you know that you are ill.  If you are too ill to come to 
school, request your parent to notify the school (at 323 -2332).  

Missed  homework should be requested by the student from the teacher upon 
the studentôs return.  Students are reminded that it is his/her responsibility in 
any occurrence of absence to obtain missed work from  his/her instructors.  The 
student will have the number of days missed to complete the homework 
without a decrease in the grade.  



Medication Policy                        

Medication should not be sent to school unless it is required that you take it during the day 
or if it is imperative that you have access to it, for example, for an allergic reaction.  If you 
must have medicine at the school, these procedures must be followed: 

V The clinic supervisor  must dispense the medication.   
V Medications are to be sent by a physicianôs office or  brought to school by your 

parent/guardian.  
 

Medications are not to be brought in by you, the student, under any 
circumstances.  

The school must receive a ñMedication Directions Form,ò available in the main office and 
signed by the studentôs physician and parent/guardian.  

The medication container must have the following information clearly printed 
on it:  
V Studentôs Name 
V Name of the medication 
V Dosage 
V Time the medication must be taken   

In the case of prolonged need, send in the amo unt for a clearly specified period, such as 
one week or one month .  Extra medication will not be sent home with you.  Your 
parent or guardian must pick it up.  

All medications are kept in a secure location in the clinic.  

Students are not allowed to carry any prescription medications with them to school.  
Aspirin, Tylenol, and other patent drugs are not  available from school.  If you need to take 
over-the-counter medications such as the above, please bring a note from your parent 
authorizing the use, dosage, and the quantity sent of this medication.  Have your parent or 
guardian sign a ñMedication Self -Administration Formò and your medication will be 
available for you in the office.   

 

A student may only carry and administer his/her medication  if these two cond itions are 
met:  

 
1.  It is warranted by a potentially life -threatening condition and advised by their 
physician  

AND 
2.     A ñMedication Self-Administration Formò is signed and on file in the office 
               
       
 
 

GENERAL TOPICS 

LOCKERS 
Each student will be assigned a locker for his/her individual use 
at CAS. This locker is for storing books, coats, and personal 
items necessary for school. The lockers should not be used to 
store valuable items, and you should not bring such items to 
school.  CAS will not  be liable for personal items you leave in 
your locker or bring to school.  To ensure that your school items 
are safe, we strongly advise you to keep your locker 
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combination private.  Do not trade locker combinations with another student.   Do 
not let another student share your locker.  It is your responsibility to see that your locker is 
kept locked and in order at all times.   Students must use only the locker assigned to 
them and are not allowed t o change lockers on their own; they must obtain 
administrative permission first.  Any questions concerning lockers, please 
contact our school counselor.  
 
Report any damage, vandalism or non/working condition of your locker to the office 
immediately.  If yo u do not report vandalism, damage or a non -working condition of your 
locker, you will be held financially responsible for it.  Please remember that your locker is 
school property and remains at all times under the control of the school; however, you 
have full responsibility for the security of your locker and its contents.  
 

 Periodic locker checks will be made by CAS staff to ensure that lockers are kept clean 
and orderly or in case activities at the school warrant a locker search.   

 

 Students are required to bring a combination lock for their locker by the end of the 
second week.  A copy of the combination must  be given to their homeroom 
teacher by the end of the second week.  

LOST AND FOUND  

If you find books, clothing, or personal items on the school 
grounds, please bring these items to the office lost and found box.  
If you lose something, check the box in the Receptionistôs office or 
report it immediately to the receptionist.  Please be sure to 
check the lost & found for lost items regularly because a ll 
collected items will be donated to a local charity monthly.   

 

LIBRARY  
Students are expected to remain quiet and behave respectfully at all times.  
 
Students will be given a detention for failure to return their library books after 30 days of 
receiving their first late notice.  There will also be a detention for students failing to pay 
their library fines within 30 days of their first notice of owing fines.   The rate of fines is 10 
cents per day. 
 
Repeated abuse will result in the loss of your library pr ivileges. 
 

TEXTBOOK AND SUPPLIE S 

CAS provides you with a textbook for each of your classes.  A $50.00 textbook deposit is 
due upon enrollment.  Families are asked to make a contribution to the textbook fund, if 
possible, due to the extremely high cost of t exts.  CAS holds you responsible for the 
condition of the textbook issued to you!  You must ensure that your books are not lost, 
stolen, damaged, or defaced, as you will have to pay to replace books that are 
damaged or lost.  You may keep textbooks used during the year, provided a full payment 
for the textbook (s) was made.  When textbooks are distributed, make sure you write your 
name in the appropriate place.  Teachers will write down the number of the textbook you 
have and the condition of the book.  Whe n you return the book, its condition will be 
checked.  A cover on your books is mandatory.  All textbooks not turned in or 
severely damaged will be charged to the family at the end of the year.  Families 
that have not paid these fees will not be allowed to  return without full payment 
being made.  



Many of the classes use consumable supplies ï from materials to workbooks.  Students will 
be required to pay $125 ($175 for 2 nd - 5th grades) per semester for these consumable 
materials.  If there is a special circumstance which limits your familyôs ability to pay the full 
fee, please ask your parent or guardian to make an appointment to meet with an 
administrator. 

 

TELEPHONE 

In case of emergency, come to the office with a telephone pass from 
your teacher.  Please n ote:  the office phone is not available for 
students to use for personal calls.  Ask an administrator for 
assistance in case of emergency.  Cell phones should be put on 
ñsilenceò while in school.  Students should keep all cell phones 
in their backpacks/lock ers/pockets.  Students can only use cell 
phones outside the school building.  Students using or 
appearing to use cell phones in the building or at inappropriate 

times will have their cell phone confiscated.  Your parent must pick up your 
phone after school  on the second offense.  

 

PARENTS & VISITORS  

CAS suggests parents volunteer at least 20 hours per school year to help 
enhance their child's education.  Some areas to volunteer are 
attendance at PTC meetings, helping in the classrooms, 
supervising or workin g in the library, helping in the 
cafeteria, tutoring, after school clubs, etc.  

 
Visitors (peer age) interested in the educational aspects of CAS are 
always welcome, but must adhere to the following procedure. Students 
wishing to bring a visitor to CAS must have his/her parents call or bring a 
note from his/her parent and receive permission from the Dean of 
Students-Human Resources.  Permission must be given at least one school day in advance.  
Do not bring guests to school without prior arrangements. No visitors will be allowed the 
last two weeks of each quarter, on testing days, nor during the week prior to any school 
holiday.  Parents and visitors must register and pick up a visitorôs pass in the office when 
they arrive.   
         
   

LUNCH PERIODS  

Coral Academy of Science is a closed campus.  This means you must remain at school for 
the entire school day, which includes the lunch period.  You may bring a packed lunch, or 
order a lunch through our school lunch program the week prior.  Microwaves are available 
for your use.  If you have a special situation, please meet with an administrator.  During 

the lunch period, you will be expected to display good manners and 
courtesy toward others.  You must eat only  in the designated 
lunch area and stay in your seat until dismissed by the duty 
person.  You will be expected to clear your place and dispose of 

all trash appropriately.  Electronic equipment is NOT allowed at 
recess or in the hallways.  The item will be confiscated.   The 

supervisor on duty during the lunch period will hold you re sponsible 



for your behavior.  Juniors and Seniors  may be allowed to go off campus to get their 
lunch on a rare occasion, if it has been arranged prior to the day by the parent or guardian 
with the Dean of Students-Discipline.  This is discouraged due to major liabilities with 
students leaving campus. 

 
 
 
 

PUBLIC AREAS: HALLWA YS AND BATHROOMS  

Hallways and Bathrooms are areas used by all members of CAS.  PLEASE  
V Use the halls, lunchroom, or bathrooms only as needed and then move on to 

class. 
V Eat only in the cafeteria or other designated (by staff) area.  
V Leave gum at home; chewing gum is strictly prohibited anywhere on 

campus.  
V Maintain orderly conduct always; walk in the halls, lunchroo m, or bathrooms.  
V Use only appropriate language while in these areas, or within the school 

environment. 
V At any level  profanity and vulgar language is unacceptable and is 

strictly prohibited in all areas and school functions at all times.  
V Limit excessive noise such as yelling, screaming or banging lockers while in these 

areas. 
V Help keep the school clean by picking up after yourself and putting your 

belongings in their proper place. 
V Respect others personal space and keep your hands to yourself even in play. 
V Have a pass to be in the above areas during class time. 
V Vandalism, littering, or graffiti in the school is prohibited and should be reported 

as this reflects poorly on everyone. 
V Any public displays of affection are prohibited with the exception of a 

friendly  and 2-3 second  hug  
V Bring only plastic and paper containers to school; all glass containers are 

prohibited on campus and will be confiscated. 
V Notes from parents do not excuse infractions of school rules. 
Consequences (detention/suspensions) will be given f or failure to follow 
any of the above -mentioned rules.  

 
Please be responsible and report any leaks, spills, or other problems in the 

bathroom to a teacher or the office.  
 

You are responsible for cleaning up after yourself, including the disposing of or 
the  recycling of garbage.  

 

SCHOOL ACTIVITIES  

CAS offers a range of activities, which enrich student learning 
both during and after the school day.  For your safety and the 
safety of others, specific rules apply to these activities.  



FIELD TRIPS  offer exciting  ways to learn.  CAS students have the opportunity to 
go on field trips at various times throughout the school year.  During the course 
of a field trip, adhere to the following:  

V Return the ñField Trip Permission Slipò signed by your parent (s) or guardian to 
your instructor, by the specified date.  Phone calls will not be accepted as 
permission.   

V Wear your school uniform, unless otherwise specified. 

V Abide by CAS codes of student conduct while on the field trip. 

V Just as students must follow Coralôs Code of Conduct parents supervising field 
trips are asked to behave properly (no smoking, supervising group of students 
with a watchful eye, communicating concerns with main teachers, no smoking, 
andf proper language). 

 

  Your instructor will provide permission sl ips to you prior to each field trip 
giving specific information.  

         

AFTER SCHOOL ACTIVIT IES 

CAS offers various after school clubs to enrich the studentôs education.  Such 
involvement provides ways for you to engage in activities you already enjoy 

and provides opportunities to experiment with other areas that may interest 
you.  If you remain at CAS for an after -school activity, you will be 
expected to follow these rules:  

V You must be with a teacher or other staff member at all times.   

V You must arrange for your own transportation to pick you up promptly at 
the end of the activity.  

V You must abide by the CAS code of student conduct while participating 
in the activity.  

V You may not stay after school to wait for another student.  

V Students must sign a "commitme nt contract" to participate in a club.  

V All students must be picked up within 10 minutes of the activity 
ending, unless there has been a prior arrangement made or emergency.  

All students who are not in a club, after school activity, or have made a special 
arrangement with a teacher must be picked up by 2:45 p.m.  This is a safety issue due to 
the lack of staff to supervise these students.  The majority of teachers have after school 
activities, tutoring, meetings, or other commitments.  A full list and descri ption of after 
school clubs and activities is posted on the website.  Please sign up and 
participate!  

ATTENDANCE 

The Nevada Department of Education requires that you attend school regularly in 
accordance with the laws of the State (NRS 392.122.)   The success of your educational 
program at CAS is largely based upon your daily presence, which ensures the continuity of 
instruction and classroom participation.  Your regular contact with other students in the 
classroom and your participation in the well -planned instructional activities, which are 
provided under the guidance of a competent teacher, are vital to the success of your 
educational program.  For these reasons, the administration, faculty, and staff of CAS 
expect you to be in class, on time, and to be pr epared to work.  



Promoting and fostering consistent student attendance requires a commitment from the 

administrators, teachers, parent(s)/ guardian(s), and students.  No single individual or 

group can successfully accomplish this task.  Members of CASôs professional staff will do all 

they can to encourage and support student attendance.  This ranges from creating a 

pleasant and safe physical environment to providing meaningful learning experiences and 

opportunities in every class.  Note: State law requires professional staff to:  

V Keep accurate attendance records of excused and unexcused absences. 

V Require an ñadmit slipò from the receptionist when you return from an absence.  

V Incorporate defined, daily participation as part of the teaching/learning process 
for each grading period. 

V Require student accountability by ensuring you complete work you have missed 
including homework, projects, quizzes, tests, and other assignments. 

We ask that you, the student, do all you can do to attend school every day.  If 

you have problems with attendance, please talk with a teacher or an 

administrator immediately.  

ABSENCE  

CAS recognizes four kinds of absences and tardiness: (1) excused, (2) medical, (3) parent 
medical, and (4) unexcused.  Please read through the following definiti ons carefully, in 
order to understand what you and your parentô(s) or guardianô(s) responsibilities are.  It is 
imperative you understand the requirements regarding missed homework, quizzes, and 
tests, as well as the consequences of unexcused absences.  Af ter all absences, you 
must have a note or a phone call from a parent when you return to school.  

 

EXCUSED ABSENCES 
Your parent or guardian must notify the school any morning you will not be attending.  A 
written note or phone call from your parent/guardian,  upon return to school, is required to 
be submitted to the attendance office and recorded as part of your school record for each 
excused absence.  An acceptable excuse for absence from school may be approved for one 
or more of the following reasons or cond itions:  

 

UNEXPECTED EXCUSED ABSENCES 

 

ü Persona l  I l l ness  

Your parent or guardian must call the school each  morning 

you are home ill.  For extended illness, the school may require 

a doctor's confirmation.  

ü I l lness in  the  Fami ly  

Your parent or guardian must call the office to explain the situation and estimated 
time of absence. 

ü Quarant ine  o f  the  Home  

Your parent/guardian must call the office to explain the situation and estimated time 
of absence. Such an absence is limited to the length of the quarantine as stated by 
the proper health officials.  



ü Death  o f  a  Re la t ive  

Your parent or guardian must call the office (323 -2332) to explain the situation and 
estimated time of absence.                                           

ANTICIPATED OR PLANN ED EXCUSED ABSENCES 

 

ü Obser vance of  Re l ig ious  Hol idays   

You may be excused for the purpose of observing a religious holiday consistent 
with your creed or belief.  

 

ü Profess iona l  Appo in tments    

We encourage your parents/guardians to schedule medical, dental, legal, and other 
appointments outside of the school hours, whenever possible.  If you must be 
gone during the school day, you must bring a note to the office on the day of the 
absence clearly stating the time you are to be dismissed.  Additionally : 

V Parent/guardian must come to the o ffice to pick you up.  

V You and your parent must sign you out -of-school.  When you return to 
school, you must sign in. 

V You must return to school after your appointment, provided school is still in 
session. 

 

ü Fami ly  Vacat ions  

   Students are permitted to go on  vacation during the school year 
without penalty under certain circumstances  (as long as it does not exceed  the 
18 school days allowed to be missed) .  The purpose of this administrative 
guideline is to accommodate parents/guardians who must take their vaca tions 
during the school year because of company (industry) policies and their desire 
to enjoy that time as a family.  The following shall apply to this kind of absence:  

 

V Whenever a proposed ñAbsence-for-Vacationò is requested, it must be made at 
least two days in advance,  and your parents must discuss it with an 
administrator.  The length of the absence should be made clear, and those 
involved should have an opportunity to express their views on the potential 
effects of the absence. 

 

V You should talk with each teacher and get approximate assignments and 
materials that can be worked on, to minimize your make -up work upon return 
to school.  A teacher is not under any obligation to give this work.  It is an 
extra allowance that they could give.  Preparing for cl asses is very time 
consuming, let alone preparing for one week (two weeks) of classes in 
advance. 

MAKE-UP WORK FOR EXCUSED ABSENCES 

An absence from school, even for several days, does not excuse you from 
responsibilities in the classroom on the day you return.  If you have an excused 
absence, you will be given the same number of days that you were absent, to make 
up missed work.  For example, if you are absent three days you will have three days 
to make up missed work.   

 



To be eligible for make-up work, you must show each teacher the ñExcused Absence 
(Admit Slip) Slip.ò  On the day you return to school, it is your responsibility to find 
out what work is required and when the work needs to be completed.   

If you are absent for school -related reasons or for an anticipated or planned absence, 
make arrangements when possible with your teacher(s) for assignments prior to your 
absence. Teachers are not obliged to provide work for prolonged absent prior to the 
absence. For students with excused absences, make-up tests will be scheduled at a 
time designated by the teacher.  It is the studentsô responsibility to take the test at 
that time.  If you fail to do this, the teacher is not obligated to set another time for 
the make-up.  If you fail to make up a test without making other arrangements, the 
teacher will be responsible for deciding whether or not you may reschedule.  

 

Per district policy, there is a 90% attendance rule.  This means a student must not 
miss more than 10% of the school year (18 days - excused or unexcused absences).  
If a student has a medical condition, which makes them miss more than the policy 
allows, they must provide an explanation from a medical professional as to the cause 
or  a parent note explaining the illness.  These absences will be marked as "Medical." 
The student is also required to have all missed work completed on time . 
Students who donôt meet these two conditions and miss this much instruction will be 
retained in the current grade.  If a student has a medical condition that will preven t 
them from attending school for long periods of time and alternative placement should 
be sought. 

        
UNEXCUSED ABSENCES 

An unexcused absence does become  a part of your school record.  You will be 
marked ñunexcusedò if you:

V Fail to have your parent call or bring a written note upon your return to 
school.  

V Leave school without signing out-of-school at the office. 
V Are absent from class without permission - including walking out during 

class. 
V Are absent from school without parental permission.  
V Get a pass to go to a certain place, but do not report there.  
V Are absent for reasons not acceptable to the administration.  

 
Two days are given after student's return to school to provide proof of Excused Absence.  
The absence will be noted as "Unexcused," after two days without notification.

MAKE-UP WORK FOR UNEXCUSED ABSENCES 

If you have an unexcused absence, your grade(s) in a class or classes may be affected in 
one, or all, of the following manners, depending upon the decision of the instructor 
and administration.  

 
V You will be given 50% credit for work made up from an unexcused 

absence.  
V For repeated occurrences, you will  be sent to the Dean of Students-Discipline 

and a parent conference will be arranged. 
 

TRUANCY 

Truancy means that you have not been excused and are  absent  from your assigned 

location without the knowledge of your parent/guardian.  Truancy shows a deliberate 



disregard for the educational program and is considered a serious matter that will have 

immediate consequences.   

If you are truant : 

V No credit will be recorded for work you missed as result of truancy.  

V A letter will be sent home notifying parent of truancy situation.  

V A record of the truancy will be entered into your record file.  

V A conference with your parents will be held.  

V The Washoe County Truancy Office will be contacted. 
 

HABITUAL TRUANCY  

CAS shall consider a student "habitually truant" under Nevada State Law when, in spite of 
warnings and/or your parent's efforts to ensure attendance, you have accumulated ten 
(10) consecutive days or fifteen (15 ) total days of unexcused absences within a semester.  
A meeting will be held with the Executive Director, Dean of Students-Discipline, and your 
parents in order to determine if you will continue to attend CAS.  After 10 consecutive 
days, if a parent has n ot contacted the school the student will be dropped from CAS 
enrollment and their name will be forw arded to the WCSD truancy office. 

TARDINESS  

Tardiness to school and to class ï whether the result of 
oversleeping, missing the bus, car problems, baby-sitting, 
athletic workouts, socializing, traffic, lingering in the halls, or 
any inappropriate reason - is unacceptable.  Even with a note 
from your parent, habitual tardiness ( defined as 5 tardies 
occurring in a quarter ) will result in a detention and lowering  of your citizenship grade.    
On the second detention received for having 5 tardies in a quarter, students will 
receive a Saturday detention.  

 

Excused Tard iness  

You must have your parent or guardian call the office or  write an 
explanatory note if you arri ve late to school and you must report to the 
office when you arrive.  If you fail to do this, you will receive an unexcused 
tardy.  

 

Unexcused Tard iness  

If you arrive at school late, but without a note or a call from your parent, 
this is considered an unexcused tardy.  You should go directly to class and 
will be marked as such.  You will have two days to bring in a note  
from your parent or guardian to change this to an excused tardy. 

 

Class Tard iness  

If you arrive late to your next class during the day, thi s is considered an 
unexcused tardy, unless an accompanying note or staff member is with 
you. 

 



EARLY DISMISSAL OF S TUDENTS FROM SCHOOL 

CAS is very concerned about your safety and well-being and thus, an early dismissal from 
school is an important issue.   

All instances of requests for early dismissal will utilize the following 
precautions:    

 

 An administrator may release you before the end of a school day only upon 

presentation of a written, face -to-face, or authenticated verbal request by 

your parent/ guard ian, or for emergency reasons. 

 

 You may be released only to a parent or guardian whose signature is on file 

in the school office or to a properly identified person, authorized in writing 

by the parent/guardian to act on his/her behalf.  

 

 You may be released "on your own" only with verified, written or verbal 

parental permission. 

 

 No staff member shall permit, or cause you to leave school prior to the 

regular dismissal time, except upon the knowledge and approval of the 

administration, and written permission from your parent/guardian.  

 

 You will not be released from school to any government agency without a 

proper warrant or written parental permission, except in the event of an 

emergency as determined by the administration.  

 

STUDENT CONDUCT AND DISCIPLINE  

One goal of CAS is to help students fulfill their intellectual, social, physical and 
emotional potential.  Everything in and around the school has been designed to create 
an orderly and distraction-free environment in which all students can learn effectively 
and pleasantly.  To foster this kind of learning environment, the CAS administrators 
and teachers shall not allow the following behaviors during school, on school property, 
at or during any school-sponsored activities, and to and from school.   

All school consequences shall be imposed at the discretion of the Dean of Students-
Discipline, and, if appropriate, another administrator.  A student may receive in -school 
suspension, out-of-school suspension, work crew duty, expulsion, or any other 
punishment deemed appropriate.  The Dean of Students-Discipline will maintain a 
tracking system for all students.  The definition of the unacceptable behavior and the 
minimum consequences for each infraction will be listed and tracked. 

Everything cannot be covered in this h andbook; therefore for behaviors not 
covered, immediate action and consequences will be given in a fair and 
consistent manner as deemed by the Dean of Students -Discipline .  Second 
and third offenses result in an increase of the severity of the consequence.    

For repeated minor behaviors, students will be placed on a behavior plan (explained 
earlier in handbook) or referred to the discipline committee (discussed later in the 
handbook), directed by the Dean of Students-Discipline and comprised of the school 
counselor and various instructors 



UNACCEPTABLE BEHAVIORS  

 

WEAPONS 

Weapons include, but are not limited to, conventional objects such as guns, pellet 
guns, knives, smoke bombs, fireworks, or club type implements.  Mace, tear gas, or 
other chemicals are also included.   A ñtoy weaponò presented as a real weapon may 
also be considered the same as a real weapon.  Objects converted from their original 
use to an object used to threaten or injure another are also classified as weapons.  
The Administration reserves the right to make all final decisions regarding the 
definition of what constitutes a weapon.  School personnel may search lockers, book 
bags, gym bags, coats, and/or any other containers if they suspect the presence of a 
weapon.  Weapons will not be return ed. 

Consequences:  

 1st  OFFENSE:  If the item is deemed a ñweaponò, student will be expelled from 
Coral Academy of Science.  Parent/Guardian and police will be notified.   

If the item is deemed inappropriate, but not a weapon (water gun, in some 
cases a rubber band), parent/guardian will be called and consequences will be 
discussed and given. 

 

 2nd  OFFENSE: Same as the consequences under offense #1.  Additionally, your 
parent(s)/guardian(s) will be required to attend a meeting with the Dean of 
Students-Discipline, and instructor(s) as deemed appropriate.  Suspension may 
result.   

 

 3 rd  OFFENSE: Same as the consequences under offense #1.  Additionally, 
depending on the nature of the weapon, the use of the weapon and the 
studentôs past conduct, the parent(s) or guardian(s) will be contacted and you 
may be referred to the juvenile authorities.  Your parents/guardian (s) may be 
referred to Social Services.  You will remain on out-of-school suspension until the 
legal authorities in charge of your case have made arrangements for your 
sentence.   

 

FIGHTING  

Fighting is any instance of physical contact in anger, regardless of whether fists or 
weapons are used.  Consequences will be given for fights taking place on or off school 
grounds.  In all but the rarest of occasions,  such as an instance in which one student 
assaults an innocent bystander, any fight will involve disciplining all students 
involved in the fight.   There is zero tolerance for  fighting, intimidation, 
assault (saying you will hurt someone), and battery (actu ally touching 
another person in a hurtful or unwanted manner, including restraining 
someone).  

Consequences:  

 1st  OFFENSE:  Sent to Dean of Students-Discipline, Parent (s) or Guardian (s) 
will be contacted, and depending on situation detention/Saturday 
detention/suspension will be given.   

 



 2nd OFFENSE: Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed.  The parent will be required to attend a meeting 
with the Dean of Students-Discipline, and instructor (s) as deemed appropri ate.  
Incident may be reported to the juvenile authorities.  Suspension will be given.  
Private counseling at parentôs expense may be required.  

 

 3 rd  OFFENSE:  Parent (s) or Guardian (s) will be contacted and the student will 
be placed on out-of-school suspension until arrangements for the student to 
attend an anger management program or counseling have been initiated.  The 
student will remain on out -of-school suspension until the program is completed 
and the service provider states, in writing, that they f eel that the student is not 
potentially a harm or posses a threat to himself or others.  Student will be 
expelled, if deemed necessary. 

 

USE OF /OR INTENTION  TO SELL DRUGS/OR ALC OHOL 

The above means: to knowingly possess, consume, use, handle, give, store, conceal, 
offer to sell, sell, transmit, acquire, buy, represent, make, apply, or be under the 
influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, 
marijuana, tranquilizer, non -prescription or prescription drug (except under the 
direction of a physician/parent as outlined under Medications, Student Handbook) 
alcoholic beverage, intoxicant, solvent, gas, or any mood-altering chemical, drug of 
abuse or any counterfeit-controlled substance of any kind including butane 
lighters.   This prohibition also applies to any type of drug related 
paraphernalia.   The sale, distribution, possession, or use of any of the above, drugs 
and/or alcohol is strictly prohibited anywhere on school grounds, at any school 
activity, and on any school transportation. This behavior will not  be tolerated at CAS.  
The consequences for any of the above are stringent.    

Consequences:    

 

 1st  OFFENSE: Any offense will result in (1) notification of your parent(s) and/or 
guardian(s), (2) confiscation of the prohibited a rticle(s), (3) notification of law 
enforcement officials for any illegal substances and investigation of the 
circumstances and accomplices and (4) probable expulsion from school. 

 

 2nd  OFFENSE:  Parents/guardians will be notified.  You will be referred to an 
appropriate substance program for counseling and/or services at parentôs 
expense.  Student will be allowed to return to CAS after successful completion of 
treatment and parent/administrator/treatment provider meeting.  

 

 3 rd  OFFENSE:  Continual disregard for the CAS substance abuse policy, 
including having in your possession cigarettes, lighters or matches, will result in 
suspension and other consequences including the possibility of expulsion, as 
deemed appropriate by the administrator, instructors, parent (s)/guardian(s) and 
law enforcement officials and/or substance abuse provider as appropriate.  

 

GIVING A FALSE ALARM     
 

Issuing a false alarm refers to any act which leads others to believe that they are in 
imminent danger such as a fire alarm or bomb thr eat.  This is also a violation of 
Nevada State Law.  A false alarm includes, but is not limited to phone calls, personal 



malice, or any other action which could insight undo fear, concern, school dismissal or 
involvement of private, city and/or county work ers, such as the fire department, 
ambulance or police.    

Consequences:  

 Parent(s) or Guardian (s) will be contacted and, as deemed appropriate 
by the Dean of Students -Discipline , legal authorities may also be 
notified.   The student will remain on out -of-school suspension until such time 
that a meeting can be held to determine the seriousness of the action.  
Additionally, legal penalties may be imposed by outside agencies, such as the fire 
department, for such actions, especially should any injuries result.  Fines range 
from $1,000 to $10,000, coupled with possible incarceration in an appropriate 
facility.  Restitution for any damage done, plus the possible prosecution by legal 
authorities, will be imposed. 

PORNOGRAPHIC MATERIA LS 
 

Any material of this nature is not permitted at school, school functions, while on the 
Internet, during field trips or at any time whatsoever that can be considered ñschool 
time.ò 

 

Consequences:   

 

 1st  OFFENSE: Parent(s) or Guardian (s) will be contacted, detention or 
suspension will be given, and the item will be confiscated.  The parent/guardian 
must personally pick-up the item.  Under no circumstances will the item be 
returned directly to you, the student.  

 

 2nd  OFFENSE: Parent(s) or Guardian (s) will be contacted, behavior 
contract/suspension will be given and the item will be confiscated and not be 
returned.   

 

 3 rd  OFFENSE:  Suspension will be given and private counseling at parentôs 
expense will be required for student to continue to attend Coral Academy of 
Science. 

 

HARASSING AN OTHER STUDENT AND/OR  A TEACHER, ADMINISTR ATOR, OR 
STAFF MEMBER  
 

Harassment is defined as making unwelcome advances, or demonstrating any form of 
improper physical contact.  Included are sexual and/or 
racial remarks, personal comments, e.g. name calling, 
teasing, statements regarding physical characteristics, 
e.g., ñfatò, display of material which others may find 
offensive inclusive of jokes and cartoons . Any 
speech or action that creates a hostile, intimidating 
or offensive learning environment is considered as 
harassment.  Harassment is not only a violation of 
Federal Law, but is further contrary to the School Boardôs 
commitment to provide a physically and psychologically safe environment in 
which to learn.  Harassment can take place between and/or among any groups, for 
example, two boys, two girls, a boy and a girl, and a student and a teacher.   



 
Consequences:  
 
 1st OFFENSE:  Parent (s) or Guardian (s) will be contacted and the 

consequences will be discussed and given. 
  

 2nd  OFFENSE: Parent (s) or Guardian (s) will be required to attend a meeting 
with the Dean of Students-Discipline, and instructor (s) as deemed appropriate, 
prior to the student being taken off of out -of-school suspension.  A behavior plan 
will be implemented or referral to disciplinary co mmittee will be made.  

 
 3 rd  OFFENSE:  Parent (s) or Guardian (s) will be contacted and the student will 

be placed on out-of-school suspension until arrangements for the student to 
attend private counseling at the parentôs expense have been initiated.  The 
student will remain on out -of-school suspension until the program is completed 
and the service provider states, in writing, that he/she feels that the students are 
able to return to CAS and conduct themselves in an appropriate manner. 
Repeated behavior will result in expulsion. 

 

DISRESPECT AND/OR IN SUBORDINATION TOWARD  TEACHERS OR STAFF 
 

Disrespect (arguing, talking back, etc.) and insubordination (failure to comply with 
directives), including profanity, either spoken or written, toward any member of the 
faculty or staff is unacceptable.  Use of profanity, toward another student, or in 
general, will not be tolerated.   

Consequences  

 

  1st OFFENSE:  Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed. The student will be given detention, Saturday 
detention, or out -of-school suspension. 

  

 2nd  OFFENSE: Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed.  The parent will be required to attend a meeting 
with the Dean of Students-Discipline, and instructor (s) as deemed appropriate.  
Student will be given out -of-school suspension.  Depending on behavior, student 
may be placed on a behavior plan or referred to discipline committee.  

 

 3 rd  OFFENSE:  Parent (s) or Guardian (s) will be contacted and the stude nt will 
be placed on out-of-school suspension until arrangements for the student to 
attend private counseling at the parentôs expense have been initiated.  You will 
remain on out-of-school suspension until the program is completed and the 
service provider states, in writing, that he/she feels that you are able to return to 
CAS and conduct yourself in an appropriate manner.  Expulsion may also be a 
result.   

 



HAZING STUDENTS  

Hazing means to plan, encourage or engage in any act, including the coercion of 
another or others, including the victim, to commit any act toward any student or other 
organization that may cause or create a substantial risk or cause mental or physical 
harm to any person.  Permission, consent or assumption of the risk by an 
individual sub jected to hazing (a potential victim) does not lessen the 
prohibition contained in this policy .  Hazing may carry heavy, legal 
consequences; especially should it result in an injury.  For example, should you 
convince another student to commit an act, and d uring the act this student is injured, 
civil litigation (to sue) may be initiated by the parent(s) or guardian(s) of the injured 
individual, against your parent(s) or guardian(s)  

Consequences:  

 1st OFFENSE:  Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed.  All legal responsibilities for engagement in any 
such activities will be the responsibility of the legal authorities and/or 
parent(s)/guardian(s).  Possible legal prosecution may result.  

 

 2nd OFFENSE: Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed.  The parent will be required to attend a meeting 
with the Dean of Students-Discipline, and instructor (s) as deemed appropriate. 
Student will receive in-school suspension or out-of-school suspension, and/or be 
placed on a behavior contract or be referred to the discipline committee.  All 
legal responsibilities for engagement in any such activities will be the 
responsibility of the legal authorities and/or parent(s)/guardian(s).  Possible leg al 
prosecution may result.  

  

 3rd OFFENSE:  Parent (s) or Guardian (s) will be contacted and the student will 
be paced on out-of-school suspension until arrangements for the student to 
attend private counseling at the parentôs expense have been initiated.  The 
student will remain on out -of-school suspension until the program is completed 
and the appropriately licensed service provider states, in writing, that they feel 
(professional judgment) that the student is able to return to CAS and conduct 
him or herself in an appropriate manner.  All legal responsibilities for 
engagement in any such activities will be the responsibility of the legal 
authorities and/or parent(s)/guardian(s). Possible legal prosecution may result.  
Expulsion may be required depending on circumstance. 

 

DISPLAYING THREATENI NG BEHAVIOR  
 

Threatening behavior includes, but is not limited to verbal threats, face -to-face 
interactions that cause or promote fear, written notes and threats through electronic 
media such as the phone and/or computer.  Non-verbal threats, such as ñhardò stares 
or gestures, that cause or attempt to cause any student, teacher, administrator, or 
staff member to feel frightened or intimidated, are also included under the definition 
of threatening behavior.  

Consequences:  

  1st OFFENSE:  Parent (s) or guardian (s) will be contacted and the 
consequences will be discussed and given.   

 

 2nd  OFFENSE: Parent (s) or Guardian (s) will be contacted and the student will 
be placed on out-of-school suspension.  The parent will be required to attend a 



meeting with the Dean of Students-Discipline, and instructor (s) as deemed 
appropriate, prior to your removal from suspension.  Depending on behavior, 
student may be placed on a behavior plan or referred to the discipline 
committee. 

 

 3 rd  OFFENSE:  Parent (s) or Guardian (s) will be contacted and the student will 
be placed on out-of-school suspension until arrangements for the student to 
attend private counseling at the parentôs expense have been initiated.  The 
student will remain on out -of-school suspension until the program is completed 
and the service provider states, in writing, that, in his/her professional judgment, 
that you are able to return to CAS and conduct yourself in an appropriate 
manner.  Repeat or severe behavior will result in expulsion from Coral Academy 
of Science. 

 

STEALING AND/OR VAND ALIZING PRIVATE OR S CHOOL PROPERTY  
 

This means to cause, or attempt to cause, damage to private property or steal, or 
attempt to steal, private property.  This can occur either on school ground s or during 
a school activity, function, or any event held on the school grounds, as well as at 
another facility used by the school during the school day .  This includes walking to 
and from school.  Students and their parent(s)/guardian(s) will be held 
res ponsible for any theft/vandalism that their student commits .  
Consequences include full restitution.   

Consequences:   Please Note : The school will file a police report in cases of theft 
and vandalism.  Either offense can carry legal penalties. 

 1st OFFENSE:  Parent (s) or Guardian (s) will be contacted and the 
consequences will be discussed. The student will be given detention/Saturday 
detention/out -of-school suspension.  All legal repercussions for engagement in 
any such activities will be the responsibility of the legal authorities and/or 
parent(s)/guardian(s).  Possible legal prosecution may result. 

 

 2nd  OFFENSE: Parent (s) or Guardian (s) will be contacted and the 
parent/guardian will be required to attend a meeting with the Dean of Students-
Discipline, and instructor (s) as deemed appropriate, prior to the student being 
taken off suspension.  Student will be referred to the discipline committee or 
placed on a behavior plan.  All legal repercussions for engagement in any such 
activities will be the responsibility of the legal authorities and/or 
parent(s)/guardian(s).  Possible legal prosecution or expulsion may result. 

 

 3 rd  OFFENSE:  Parent (s) or Guardian (s) will be contacted and the student will 
be placed on out-of-school suspension until arrangements for the student to 
attend private counseling at the parentôs expense have been initiated.  The 
student will remain on out -of-school suspension until the program is completed 
and the appropriately licensed service provider states, in writing, that they feel 
(using professional judgment) that the student is able to return to CAS and 
conduct him or herself in an appropriate manner.  All legal repercussions for 
engagement in any such activities will be the responsibility of the legal 
authorities and/or parent(s)/g uardian(s).  Possible legal prosecution or expulsion 
may result.   

 

 



 
CHEATING/PLAGIARISM  

Cheating on tests, plagiarism, and/or any other types of 
deception to get credit without effort are unacceptable 
conduct.  Each teacher sets his/her own standards of 
behavior for his/her classroom, and students are expected to 
know the standards and procedures for each of their classes.  
The administration has reviewed and accepted and will 
support individual teacher standards and procedures for 
cheating and plagiarism. 

Consequences:  

 1st  OFFENSE: Student will be sent to the Dean of Students-Discipline, Parent(s) 
or Guardian (s) will be contacted and detention/Saturday detention/suspension 
will be given. 0% credit will be given for any work involved in incident.  

 

 2nd  OFFENSE: Parent(s) or Guardian(s) will be contacted and the student will 
remain on either out -of-school suspension until such time that a meeting can be 
held to determine the seriousness of the action.   Repeated behavior may result 
in expulsion, being placed on a behavior contract, or referral to the discipline 
committee.  0% credit will be given for any work involved in incident.  

LYING  

 
Lying is the purposeful distortion or withholding of information.  When sent to the 
administration for any offense, if a s tudent is not truthful about the situation, 
double the consequences will be implemented.   

Consequences:  

 1st  OFFENSE: Student will be sent to the Dean of Students-Discipline, Parent(s) 
or Guardian (s) will be contacted and detention/Saturday detention/out -of-school 
suspension will be given. 

 

 2nd  OFFENSE: Parent(s) or Guardian(s) will be contacted and the student will 
remain on out-of-school suspension until such time that a meeting can be held to 
determine the seriousness of the action.  Repeated behavior may result in 
expulsion, being placed on a behavior plan, or referral to the discipline 
committee. 

FORGERY 

Any attempt by a student to sign anyoneôs name, including but not limited to the 
name and or signature of a teacher, administrator, parent/or guardian , and/or 
another studentôs name to any document will be considered forgery.  

 

Consequences:  

 1st  OFFENSE: Parent(s) or Guardian (s) will be contacted and, as deemed 
appropriate by the Dean of Students-Discipline, legal authorities may also be 
notified (for example, attempting to forge a check).  Detention/Saturday 
detention/suspension will be given. 

 2nd  OFFENSE:  Parent(s) or Guardian(s) will be contacted and the student will 
remain on out-of-school suspension until such time that a meeting can be held to 
determine the seriousness of the action.  



GAMBLING  

Gambling includes, but is not limited to, card playing, dice shooting and sports pools, 
which involve the transfer of money or personal 
belongings or assistance from one person to 
another.   You are not to bring and/or play any cards 
such as Pokemon, without the permission from the 
instructor or administrator on duty.  Games, which 
utilize cards or dice, with the written approval of the 
instructor and/or administrator, may be played during the 
lunch break, as long as no inappropriate behavior results.  
Examples of inappropriate behavior can include, but are not limited to crying, name -
calling, arguing, making accusations, etc.  Should you bring such items without 
written permission the following will result:  

 

Consequences:  

 

 1st  OFFENSE:  Parent(s) or Guardian (s) will be contacted and the item will be 
confiscated.  The parent/guardian must personally pick-up the item.  Under no 
circumstances will the item be returned directly to you, the student. A detention 
may be issued. 

 

 2nd  OFFENSE:  Parent(s) or Guardian (s) will be contacted and the item will be 
confiscated.  The parent/guardian must personally pick-up the item at the end 
of the semester .  Under no circumstances will the item be returned directly to 
you, the student, nor, on a second offense, will your parent/guardian have 
access to the item until the close of the semester. A detention, or work detail 
may be issued. 

 

 3 rd  OFFENSE:  All of the consequences listed under the second offense, plus in-
school suspension, depending upon where the offense took place, the length of 
which will be determined by the Dean of Students-Discipline and instructor, if 
appropriate.  

 

DISRUPTIONS OF CLASS  OR SCHOOL 

 

Disrupting learning includes any behavior that prevents other 
students from learning.  It may include, but is not limited to; 
inappropriate language, talking during instructional periods, 
eating or drinking during class, making unwanted noises 
(such as belching), chewing gum, insubordination, and/or 
selling or trading personal possessions to other students. 

 

Students participating in competitions or contests on or off campus will be subject to 
all the rules contained in this handbook.  There will be no  level of profane or vulgar 
language allowed.  Students breaking school rules will be subject to school 
consequences or immediate withdrawal from the contest.   

Consequences:     

Student will be sent to the Dean of Students-Discipline, parent (s) or guardian (s) will 
be contacted and, based upon the discretion of the teacher and Dean of Students, 
you may be given a detention, Saturday detention, placed on a behavior plan, or 



referred to the discipline committee.  Continual disregard for the learning of 
others will, most definitely, result in further, more severe, consequenc es. 

 

PUBLIC DISPLAYS OF AFFECTION  

 

Public displays are limited to a brief friend like 2 to 3 second hug.  No other type of 
displays of affection are allowed, gestures not allowed are, but not limited to: hand 
holding, lengthy hugs, arms around each other, kissing, etc.  Display of these 
gestures will result in detention, in house suspension, or suspension.  More extreme 
signs of affection anywhere on or near campus will result in long -term suspension or 
expulsion. 

 

UNIFORM NON -COMPLIANCE  
 

Students are to adhere to the specific uniform and appearance guidelines described in 
the handbook. 

Consequences:  

  1st  OFFENSE:  Parent(s) or Guardian (s) will be contacted.   Student must 
call home to have parents bring their proper uniform.  If parents are not able to 
come or are unavailable a detention will be given.   

Continual disregard for the uniform standard will, most definitely, result in more 
severe consequences.  Parents may not be called on second offense.   Parent 
notes after second offense will not be accepted  as an excuse and a detention 
will be issued.  

 

BRINGING INAPPROPRIA TE, OR BANNED ELECTRONIC ARTICLES TO SCH OOL 

Beepers, Pagers, Radios, MP3/IPOD/CD Players, Electronic Games, and/or similar 
devices are not allowed at school.  They disrupt classes and distract others from 
learning. (Handheld computers  and Calculators are allowed at school, but if 
not used properly will be confiscated (i.e. playing games during class).  

Consequences:   

The individual on duty will confiscate the item.  The item will be given to t he Dean of 
Students-Discipline until the parent comes to retrieve the item. Should this reoccur, the 
school reserves the right to hold the item until the end of the semester and student will be 
given a detention or suspension.   

 

CUTTING CLASS 

Students who are absent a whole day or one or more periods without parental knowledge 
or who just leave a class without permission are considered "cutting" that class.  A 
Saturday detention will be given.  For repeating the offense, students will receive more 
severe consequences. 

 

LITTERING  

In an effort to keep our school clean  and in addition to the incentive 
programs listed in earlier pages of this handbook, students found littering 
will receive consequences for their behavior.  

The first offense will result in havi ng to sweep the hallways during his/her 
lunch recess; second offense will be a week of sweeping, and repeated 

littering will result in more severe consequences.  



 COMPUTER MISUSE OR A BUSE 

 
Computer hardware and software are for the benefit of all students .  No student may 
purposefully tamper with either hardware or software of the computers.  Computers 

are in the school for educational purposes.  Abuse and or misuse of 
computers also includes bringing disks from home which may contain 
viruses, loading private software, checking or sending personal e-mail, 
and/or without specific permission, or accessing inappropriate web sites 
or web pages. 

Consequences:  

 1st  OFFENSE:  Parents/guardians will be contacted.  At the discretion of the 
Administration (Executive Director or Dean of Students-Discipline) you will be 
responsible to repair, undo, reset or delete your inappropriate tampering.  
Should you do damage to a school computer, your parent/guardian will be 
responsible for payment to a computer technician, designated by the school as 
an approved vendor, to make any necessary repairs.  This includes lines, cords, 
printers and any other computer related device, plug in or accessory.  Typically, 
a ñservice callò alone costs $65.00-$100.00, regardless of whether any other 
repairs are needed.  Once a computer technician is at the school, an hourly rate 
of $65.00 and up is charged, so please, think before you attempt to tamper with 
school property!  Detention, in -school suspension/out-of-school suspension will 
be given.  Loss of usage of the computer may be applied. 

 

 2nd  OFFENSE:  You will no longer have access to the school computers, may 
face suspension or expulsion, and will be responsible for all of the consequences 
stated under the 1 st Offense. 

 

SCHOOL ACCOUNTS 

It is  suggested to the parents to prevent miscommunication that they keep parent pass 
codes a secret.  Students are given their own account codes to use in the computer lab.  
Parent codes in the past have been exchanged or used by students causing 
miscommunications. 
 

WEBSITE INFORMATION  
 

For a better and faster service, we completely renewed our website in 
terms of vision and content. Our current web site has more sources of 
information and a larger database. The new website is a little more 
complicated. Knowing this, we have decided to prepare this 
information sheet in order to make it easier for you to use our 
school website. 
 
In this section, you will find an overview of the web site, basic 
instructions on using some of our applications, FAQôs (Frequently Asked Questions) about 
our web site, and IT Department contact information.  
 
 
 
 
 
 
 


